
5 Common Formulas for Tables in MS Word.

Description

Microsoft Word is a word processing software that is widely used for creating and editing text
documents. One of the features of MS Word is the ability to create tables. Tables are used to organize
data and information into rows and columns, making it easier to read and understand.

1. SUM

This formula is used to add up the values in a column or row. To use this formula, select the cell where
you want the total to appear, and then type “=SUM(” followed by the range of cells you want to add.
For example, if you want to add up the values in cells A1 to A10, you would type “=SUM(A1:A10)”.

2. AVERAGE

This formula is used to calculate the average of a column or row. To use this formula, select the cell
where you want the average to appear, and then type “=AVERAGE(” followed by the range of cells you
want to average. For example, if you want to average the values in cells A1 to A10, you would type
“=AVERAGE(A1:A10)”.

3. COUNT

This formula is used to count the number of cells in a column or row that contain data. To use this
formula, select the cell where you want the count to appear, and then type “=COUNT(” followed by the
range of cells you want to count. For example, if you want to count the number of cells that contain
data in cells A1 to A10, you would type “=COUNT(A1:A10)”.

4. MAX

This formula is used to find the largest value in a column or row. To use this formula, select the cell
where you want the largest value to appear, and then type “=MAX(” followed by the range of cells you
want to find the largest value. For example, if you want to find the largest value in cells A1 to A10, you
would type “=MAX(A1:A10)”.

5. MIN
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This formula is used to find the smallest value in a column or row. To use this formula, select the cell
where you want the smallest value to appear, and then type “=MIN(” followed by the range of cells you
want to find the smallest value. For example, if you want to find the smallest value in cells A1 to A10,
you would type “=MIN(A1:A10)”.

These are some of the common formulas that can be used in MS Word tables. By using these
formulas, you can perform calculations on the data in your tables and make it easier to analyze and
understand the information.
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